User Manual V 1.0 for Misc. Bill Claim Entry

Namakkal
AE User - Entry:

Electricity Distribution Circle

PROJECT MANAGEMENT, INVENTORY, ASSET AND BILL PASSING SYSTEM - IMS

Master WorkOrder Transaction WorkOrder Reports Transaction Reports Stores Reports Purchase Order T.Note' Bill Claim I Utility
L

estimate | Logout | Welcome AE/TOWN/NORTH/ NAMAKKAL

-+ Job Order Entry/Edit

M1SCELLANEOUS BILL CLAIM

-+ Job Order Completion

-+ Contractor Bill Claim/Wark
Completion

-+ Claimed Bill/Work Completion
Edit/Delete

Invoice No

-+ Job Order Reports
-* Bill Claim Reports

-+ Vehicle Bil
-+ Vehicle Bill Repart
-+ Misc Bill Report

Note: § Even if you have more than one invoices, you must
enter only one Miscellaneous Bill claim entry.
1 You can enter any one invoice details.
9 All the field are mandatory.

Welcome AE/TOWN/NORTH/ NAMAKKAL
—

Invoice No. may be entered any one
invoice No/date, if you have more

Select type of bill like
Imprest, Temp. Adv.

MISCELLANEOUS BILL CLAI

than one invoice. If not available (HR
& Others), then enter "0".

/

Building rent and Type of Bill REVENUE - Imprest M any sanction/PO/Agmi
etc., based on your 1/ Invoice [I;li:lt.:.dnvoice 1607 /Date 15072020 | available, then enter here. Else,
requirement. / : enter as "0". Date shoud be
PO No./Agreement i i
‘ 2. No./Sanction No.& 0 TI8/07/2020 entered as invoice date.
Date
3. | SRB No. &SRB Date |0 Date: 18/07/2020
|| 4, Payable to: M/s Tharun Crain Servic
GSTIN No. 0
5. Bank IFSC 0
If not available, Bank A/C No. 0
then enter "O" rain charges for loading of 9.0 PSC pole to HT DCYY work and 4 Nes. Bills
6. Description Total amount (rounded of one)
may be entered, even you have
—__—more than one invoice.
. 7. | Already Paid Amount: | 0 ] I I ]
If not available, Y If any sanction/PO/Agmt available, them
then enter "0" 8. | Tobe Paid Amount: | 2000 upload here. Else upload covering letter.
9. CGST Amount(+) 0 In Covering letter, PCB No. and Invoice ID
10.| SGST Amount(+) | o % should be entered. Invoice ID will be
/ generated after saving this Misc. claim
11.] TGST Amount(+) | ¢ entry. File size should be upto 2 MB.
12. Total Amount 2000 i |
m% r|Center TMEE , -
13. um?asi::?t{(‘:?ﬁv : Covering letter. pdf (All the Invoices/Bills must be
scanned in single file and
b i Bi ... | Bill.pdf . .
thio | et T fes co) i upload here. File size should be
upto 2 MB.

7




Model Covering letter & Invoice Copy:

Er P Sellokuamar,DEEE.,

Assistant Engineer NEDC,

0&M/ TANGEDCO , Namakkal .

Town North / Neiakal Theough AEE/Town Namakkal
VA L LD SAS /1

7
Y
‘\{3’}’ Sub: Elecy — NEDC — Town / North / Namakkal O & M Scction ~ Closed PCB and
vouchers - Submission of -reg
N
14 [ herewith submit the the closed PCB and vouchers with necessary entries in respect of AE/ O

& M/ Town North / Namakkal section for Rs :2000 /- ( Rupees Two thousand only)

For favour of fother action please
) Solpa?
Station: Namakal Assisun{ Engi
Date :27.0820 0&M/ TANGEDCO
Town North / Namakkal

Encl : PCB Folio no's 12676 to 12677 with § nos vouchers|
. Tawite 5, 33642
P b [ FIMPREST/D 477 /20 DT 449.082020

perintending Engincer NEDC/Namakkal for favour of further action

g
Assistant .Exe. Enan?um
0&M/ TANGEDCO
Town /Namakkal.

PCB Folio No. &
Invoice ID must be

Master WorkOrder Transaction WorkOrder Reports Transaction Reports Stores Reports Purchase Order T.Note Bill Claim Utility
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All the Invoices/Bills m@
be scanned in one file in
voucher orders and file size
should be 2 MB. Voucher
no. should be entered in
corner of invoice/bill. /

\\

Estimate I Logout I Welcome  AE/TOWN/NORTH/ NAMAKKAL

-+ Job Order Entry/Edit
-+ Job Order Completion

-+ Contractor Bill Claim/Work
Completion

-+ Claimed Billjwork Completion
Edit/Delete

-+ Job Order Reports
-+ Bill Claim Reports

-+ Vehicle Bil

-+ Misc. Bill Claim Entry

-+ Vehicle Bil Report
-+ Misc Bill Report

Invoice File Uploaded
PO/Sanction File Uploaded
Misc. Bill Claimed Saved.

| Invoice ID:33682 |

This Invoice ID must
be entered in
Covering letter




AEE user - Counter Sign:

PROJECT MANAGEMENT, INVENTORY, ASSET AND BILL PASSING SYSTEM - IMS

Master  WorkOrder = Transaction

WorkOrder Reports

Transaction Reports

Stores Reports

Purchase Order

T.Note Utility

Estimate I Logout I

Welcome  AEE/O&M/TOWN NAMAKKAL

-+ Job Order Entry/Edit
-+ Job Order Completion

-+ Contractor Bill Claim/\Work
Completion

-+ Counter Sign Contractor Bl 1
ClaimfWark Completion

M1SCELLANEOUS BILL CLAIM

. Invoice No
Invoice ID Date
1697

et 18/07/2020

2000

-+ Claimed Billfwark Completion
Edit/Delete

-+ Job Order Reports
-+ Bill Claim Reports
-+ Vehidle Bill

-+ Counter Sign Vehide Bill

-+ Vehicle Bill Repaort

-+ Misc Bill Report

come  AEE/O&M/TOWN NAMAKKAL

MISCELLANEOUS BILL CLAIM

Type of Bill : REVENUE - Imprest - INVOICE_ID: 33682

Invoice No.&Invoice
1 e 1697 Date 18/07/2020
PO No./Agreement .
Z No./Sanction No.& Date 0 Date: 18/07/2020
3. SRB No. & SRB Date 0 Date: 18/07/2020
4. Payable to: M/s Tharun Crain Service
GSTIN No. 0

5. Bank IFSC 0

Bank A/C No. 1]

. Crain charges for Loading of 9.0
e Description PSC pole to 1 HT DCW work
7. Already Paid Amount: 0
8. To be Paid Amount: 2000
9. CGST Amount(+) 0
10. SGST Amount(+) 0
11. 1GST Amount(+) 0
12. Total Amount 2000
13. PO/Agreement/Sanction 33682_SANC_Covering letter.pdf
copy

14. Invoice copy 33682_INV_Bill.pdf
1. TDS on SGST 0
2. TDS on CGST 0
3. TDS on IGST 0
1 Total Amount: 2000
2 [Tl Recovery: —
5 |NetAmount:

SE OFFICEQ © SE OFFICE

) CENTRAL PAYMENT

RETURN WITH REMARKS

COUNTER SIGN

RETURN WITH REMARKS




EE User - Counter sign:

PROJECT MANAGEMENT, INVENTORY, ASSET AND BILL PASSING SYSTEM - IMS

Master WorkOrder Transaction WorkOrder Reports Transaction Reports Stores Reports Purchase Order 'IJ\lnte' Bill Claim IUtiIitv

Estimate | Logout | Welcome  FE/O&M/NAMAKKAL
T e MISCELLANEOUS BILL CLAIM
Claim/Work Completion -
A Invoice No
+ Bill Claim Reparts Invoice ID Date NET AMOUNT
-+ Vehicle Bill 1697 pr—
-+ Counter Sign Vehide Bill 1 33682 18!07[2020 2000 COUNTER E
=+ Misc, Bill Claim Entr
-+ Misc Bill Process
-+ Vehicle Bill Report
-+ Misc Bill Report
Welcome  EE/O&M/NAMAKKAL
MISCELLANEOUS BILL CLAIM

Type of Bill : REVENUE - Imprest - INVOICE_ID: 33682

1. I“"“'Ceg:t':_‘l“""'ce 1697 Date 18/07/2020

PO No./Agreement

2. No./Sanction No.& Date 0 Date: 18/07/2020
= 3. SRB No. & SRB Date 0 Date: 18/07/2020
4. Payable to: M/s Tharun Crain Service
GSTIN No. 0
5. Bank IFSC 0
Bank A/C No. 0
s Crain charges for Loading of 9.0
& Description PSC pole to 1 HT DCW work
7. Already Paid Amount: 0
8. To be Paid Amount: 2000
9. CGST Amount(+) 0
10. SGST Amount(+) 0
11. IGST Amount(+) 0
12. Total Amount 2000
13. PO /Agreement/Sanction 33682_SANC_ ving letter.pdf
copy
14. Invoice copy 33682_INV_Bill.pdf

1. TDS on SGST 0
2. TDS on CGST 0
3. TDS on IGST 0

1. Total Amount: 2000
2 Total Recovery: L1
3. Net Amount:

SE OFFICEO © SE OFFICE

- CENTRAL PAYMENT

RETURN WITH REMARKS

COUNTER SIGHN RETURN WITH REMARKS




Model screen shot for Telephone bill entry:

Invoice No. may be entered

any)

yme  AE/AFOC/NAMAKKAL one invoice No/date, if you have
more than one invoice.
MISCELLANEOUS BILL
i /
Type of Bill REWEMUE - Telephone Bills //
Invoice /
1. | No.&Invoice | 1017959212 te 01/09/2020
Date:
PO
No./Agreement
5 Date:
2. No./Sanction 0 01/09/2020
No.& Date
SRB No. & SRB
Date:
3. Date i 01/09/2020
4, Payable to: M5 BSHL
GSTIN No. 0
2. Bank IFSC 0
Bank A/CNo. |
9 Nos. BSHL GUG Mobile bil for FQL 9498325200 to 9498325208
6. Description
Already Paid
7 Amount: d —
~ Total amount (rounded of one)
g. | TobePad | .. may be entered, even you have
Amount: more than one invoice.
CGST
0, Amount(+) 79.328 /
SGST >
10. Amount(+) 79.38
IGST
11. 0
Amount(+) Computer Canter THEB
12. | Total Amount | 1044 )
Upload
13. | PO/Agreement Covering letter.pdf
/Sanction copy (Al the Telephone Bills must be
Upload Invoice scanned in single file and
14. B ... | FOC CUG BILL.pdf oo
copy g T o— upload here. File size should be

\@02 MB.




If your screen shows "There is a Problem", then kindly check the data in the
following fields:

If your screen shows "There is a problem™
i g MISCELLANEOUS BILL CLAIM Namakkal EDC
Then kindly check
the field width —
Type of Bill —Select- -
* = s .
Mandatory Fields L % ’ e Dabe Ad:cept“s oriw'upto 507 pate
Alpha- ic Chars
2. | PO No./Agreement No./Sanction Accepts only upto 25
* No.& Date Alpha-Numeric Chars
3. SRB No. & SRE Date Date:
4 | * Payable to: Accepts only upto 50 Alpha-Numeric Chars
- Accepts only upto 20 Alpha-Humeric Chars
1f Bank GST,IFSC,A/C ST Mo.
Ho are Not Available N | Bank IFSC Accepts only upto 11 Alpha-Numeric Chars
thenenter as 0
Bank A/C No. £
20) nk A/ Accepts only upto 20 Alpha-Numeric Chars
Accepts only upto 250 Alpha-Numeric Chars
6 | * Description
If Not available -
Elluan l)anter aso0 7. | ¥  Already Paid Amount: Accepts only upto 23 Numeric Chars
ero
B | * To be Paid Amount: . Accepts only upto 23 Numeric Chars
79‘ x CGST Amount(+) ) ) Accepts only upto 13 Numeric Chars
If Not available
then enter as 0 § 10. | * SGST Amount(+) Accepts only upto 13 Numeric Chars
g * IGST Amount{+) i Accepts only upto 13 Numeric Chars
12, | % Total Amount . Accepts only upto 13 Numeric Chars
Upload PO/Agreement/Sanction -
13. * copy Ho file selectedAccepts any format file size upto 2MB
14.|%  Upload Invoice copy No file selectedaccepts any format file size upto 2MB
SAVE

Computer Center TNEB

Prepared by
Computer section,
Namakkal EDC




