
 

User Manual V 1.0 for Misc. Bill Claim Entry 
Namakkal Electricity Distribution Circle 

AE User - Entry: 

 

 

Invoice No. may be entered any one 
invoice No/date, if you have more 
than one invoice.  If not available (HR 
& Others), then enter "0". 

If any sanction/PO/Agmt 
available, then enter here.  Else, 
enter as "0". Date shoud be 
entered as invoice date. 

If any sanction/PO/Agmt available, then 
upload here.  Else upload covering letter. 
In Covering letter, PCB No. and Invoice ID 
should be entered.   Invoice ID will be 
generated after saving this Misc. claim 
entry. File size should be upto 2 MB. 

All the Invoices/Bills must be 
scanned in single file and 
upload here. File size should be 
upto 2 MB. 
 

If not available, 
then enter "0" 
 

If not available, 
then enter "0" 
 

Select type of bill like 
Imprest, Temp. Adv. 
Building rent and 
etc., based on your 
requirement. 

Total amount (rounded of one) 
may be entered, even you have 
more than one invoice. 
 

 Note: ¶ Even if you have more than one invoices, you must 
enter only one Miscellaneous Bill claim entry.   

¶ You can enter any one invoice details.  

¶ All the field are mandatory. 
  



 

Model Covering letter & Invoice Copy: 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PCB Folio No. & 
Invoice ID must be 
entered. 
 

All the Invoices/Bills must 
be scanned in one file in 
voucher orders and file size 
should be 2 MB.  Voucher 
no. should be entered in 
corner of invoice/bill. 
 

This Invoice ID must 
be entered in 
Covering letter 
 

Vr.No.1 

Vr.No2 Vr.No3 
Vr.No4 

Vr.No5 



 

 

AEE user -  Counter Sign: 

 

 

 



 

EE User - Counter sign: 

 



 

Model screen shot for Telephone bill entry: 

 

 

 

 

Invoice No. may be entered any 
one invoice No/date, if you have 
more than one invoice.  

Total amount (rounded of one) 
may be entered, even you have 
more than one invoice. 
 

All the Telephone Bills must be 
scanned in single file and 
upload here. File size should be 
upto 2 MB. 
 



 

If your screen shows "There is a Problem", then kindly check the data in the 

following fields: 

 

Prepared by 

 Computer section,  
 Namakkal EDC 

 


